
  

 

ACT Wisconsin 
Newsletter 

Week of March 16, 2015 Volume 1, Number 9 

 

In This Issue 
• Thank you 

• ACT/ACT WorkKeys 
Reports 

• ACT/ACT WorkKeys 
Student Online Accounts 

• Aspire Portal Transfers 

• FAQ 

• Dates and Deadlines 

• Did You Know? 

Quick Links 
http://oea.dpi.wi.gov/assessm
ent/ACT 
Wisconsin DPI ACT Web page 

 
http://oea.dpi.wi.gov/assessm
ent 
Wisconsin DPI Assessment Web page 

 
http://www.act.org/aap/wisco
nsin/index.html 
ACT Wisconsin State Testing 

 
http://actaspire.avocet.pearso
n.com/actaspire/Home 
Avocet: ACT Aspire’s online 
informational resource  

 
https://actaspire.tms.pearson.
com 
ACT Aspire’s online Training 
Management System 

https://www.actaspire.org/   
ACT Aspire Portal is where you will 
perform your administrative tasks. 
http://actaspire.pearson.com/ 

  
ACT Aspire Landing Page – news, 
manuals, training, tech, exemplars, 
portal access 
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Thank You!  
DPI would like to sincerely thank everyone who helped to administer the ACT and 
ACT WorkKeys to 11th grade students statewide. This was a wonderful 
opportunity for Wisconsin high school students and would not have been 
possible without your hard work, patience and diligence. We have learned a 
great deal this year and predict even smoother administrations in the years to 
come. Thank you and congratulations on making this happen for Wisconsin 
students and families. 
Peggy 

 
ACT/ACT WorkKeys Reports 
ACT - Students will receive a printed ACT Student Report approximately 3-8 
weeks after testing, mailed to their home address. During the same time frame, 
schools will receive a shipment of the ACT High School Check List Report (a list of 
examinees included in the school’s shipment), ACT High School Reports (student 
level score data), and ACT Student Score Labels (for placement on permanent 
records). Schools will receive two printed letters for each student tested using 
State-Allowed accommodations by June 25th. The ACT Profile Report-High School 
(paper) and ACT Profile Report - District (CD) that aggregate data for the high 
school and district, including students tested using state-allowed 
accommodations, is scheduled to arrive by June 25th. The standard ACT reports 
are sent to the attention of the Director of Counseling.  The ACT Profile Reports 
and ACT State-Allowed Score Notification Letters (if applicable) are printed and 
sent via FedEx to the attention of the Principal. Data CDs are sent to the districts 
via FedEx and will be addressed to the District Assessment Coordinator. 
 
ACT WorkKeys - Students will receive a printed paper report of the ACT 
WorkKeys Memo to Examinee and ACT WorkKeys Summary for Examinees 
containing Level and Scale scores and suggestions for improvement 3-6 weeks 
after testing. These are mailed to the high school for distribution. Schools will 
receive the ACT WorkKeys Examinee Roster report in paper format containing 
Level and Scale scores 3-6 weeks following completion of all testing. The state 
will receive an electronic data file by the first week of June of all student testing 
data. There are no electronic school or district WorkKeys reports available 
directly from ACT. DPI will also receive one pdf per school containing all of the 
earned NCRC certificates by May 8th and will distribute these electronically to 
schools who can print them for distribution.  
 

 
Student Online Accounts for ACT/ACT WorkKeys 
ACT - Students can log on to www.actstudent.org to access a variety of 
services through an ACT web account. If a student needs to create a new 
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Want to have these newsletters sent 
directly to you? To subscribe to 
actwisconsin listserv: Send a blank 
email message without subject line. 
Confirm your subscription by clicking 
on a link embedded in the reply. 
 

Contact Us 
Peggy Roush 

Wisconsin Department of Public 
Instruction 

College and Career Readiness 
Assessment Coordinator 

608-266-5187 

margaret.roush@dpi.wi.gov 

 

ACT/WorkKeys Customer 
Service 

800.553.6244 x2800 – standard time 
questions 
800.553.6244 x1788 – 
accommodations questions 

http://www.act.org/aap/state/
contact.html 

 

ACT Aspire Customer Support 

888-802-7502 

ACTAspire_Implementation@A
CTAspire.org 

 

 

account, the student must enter the ACT ID from the printed score report to view 
the state scores. Scores will be available online about one week after the 
examinee receives the printed score report in the mail. ACT provides a great 
resource by providing a student services department. They are the best source of 
information on student web accounts and can be reached at 319.337.1270. 
 
ACT WorkKeys – Students can create an online account at 
http://www.act.org/certificate/account.html.  This site will allow 
students to access scores, share the NCRC electronically for free, allow employers 
to verify NCRC details, and order additional printed National Career Readiness 
Certificates and transcripts for a fee. It is recommended that students wait to do 
this until they get their score letters which will contain their UserID to avoid the 
possibility of duplicate records. A tutorial can be found at: 
http://www.act.org/certificate/pdf/PreCreatedAccount.pdf.  
 

 
Aspire Portal Transfer Procedure 
A new procedure for transferring students within the Aspire portal was 
announced at the recent February face-to-face trainings. Information and 
directions about this transfer procedure can be found at: 
http://actaspire.avocet.pearson.com/actaspire/Home#8101. 
Please note: 

• The Aspire portal will not allow you to delete students who tested in the 
fall in order to preserve previous test data. Do not assign these students 
to test sessions. 

• Wisconsin high schools will request most of these students as transfers. 
Only the “new” school can request a student transfer. The previously 
attended school cannot request a transfer for an outgoing student. 

• A few students will not be removed by the transfer process. They may 
have moved out of state, are now homeschooled students, etc. Leave 
them in the portal. Do not put these students into test sessions. A 
system is being developed to address this issue. 

• Schools will not be held accountable for students who no longer attend 
their school and did not test. More information about this will be 
available near the end of the testing window. 

• On a related topic, delete students who are taking the DLM from the 
Aspire portal just as you did in the fall. 

• You cannot transfer students from a public school to a Choice school or 
from a Choice school to a public school for the spring administration. 
Just enter these students as new students. Aspire hopes to add this 
feature in the future. 

• Aspire is working on a system to correct a student’s WSN which is 
incorrect in the portal. More information will be sent to schools when 
this is available. 

 

FAQ: Home-schooled Students, Foreign Exchange Students, Expelled 
Students 
Q: Parents who are home-schooling their children in our district are asking if 
their students can take the ACT Aspire. Is this allowed? 
A: Schools are not allowed to test home-schooled students with any statewide 
assessment. If the student attends 3 or more classes at your school, they should 
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no longer be considered home-schooled and should be enrolled in your school 
and tested. 

 
Q: Does our school need to test foreign exchange students? 
A: Foreign exchange students must be included in state testing if they are 
enrolled in the grades being tested.  

 
Q: Do we need to test students who are expelled, suspended and/or not 
allowed on campus? 
A: The district/school is responsible for testing any expelled or suspended 
student who remains enrolled in the district during the testing window. If the 
student is not allowed on campus during the expulsion period, the school should 
arrange for the student to take the test at a neutral site with school staff serving 
as the Room Supervisor and with a district owned laptop of Chromebook. 

 
 Dates and Deadlines  

Please be aware that there are a couple ACT and several Aspire deadlines and 
milestones approaching. All dates can be found in the ACT Checklist of 
Dates and ACT Aspire Spring Checklist of Dates. Please print these and 
refer to them often. 

March 19, 2015 ACT/WorkKeys Test Coordinator returns all makeup and ac        
pickup. 

March 20, 2015 Aspire Deadline for all PNPs to be entered into port  
March 20, 2015 Aspire Deadline for Paper-Based test (PBT) orders (          

into PBT test sessions.  
March 27, 2015 ACT/WorkKeys Deadline for ACT to receive all answer docum         
April 1, 2015 Aspire Tech Coordinators complete proctor caching  
April 6-8, 2015 Aspire Test Coordinator receives paper shipment. 
April 15-23, 2015 Aspire Window for Tech Coordinator to conduct on    
April 14, 2015 Aspire Java Update – Scheduled and pushed by Ora  
April 17, 2015 Aspire Deadline for Testing Coordinator to set up s     
April 27-May 22, 2015 Aspire Window for ACT Aspire testing. 
May 29, 2015 Aspire Deadline for Aspire to receive all paper base   
July 2, 2015 Aspire Reports released through portal. 

 
Did You Know? 

 ACT Aspire listened to concerns raised about the Avocet site in the fall 
and has responded by consolidating and reducing the amount of 
information on Avocet and also by introducing a new Aspire Landing 
Page which houses the most frequently requested information. Please 
check both of these resources out. 

 The ACT Aspire Calendar of Training Events documents the 
times, dates, WebEx and Call-In information for upcoming training 
events. Click on an event in the calendar to view more information. 

 Aspire revised all the manuals for the spring administration. Please 
destroy previous versions and only use the new manuals. These can be 
found on the Avocet site under Manuals, the new Aspire Landing 
Page and the DPI ACT webpage under the Resources tab. 

 Training materials from the February face-to-face trainings in Wisconsin 
are posted on the ACT Wisconsin website. 

 Aspire has released additional work instructions for assigning 10th grade 
students to sessions. This email was sent to Test Coordinators and 
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Administrators in the Aspire portal on March 18, 2015. It will also be 
posted on the DPI ACT webpage and is attached to this newsletter for 
your convenience. 

 
 



 


